SRI RAAJA RAAJAN

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi & Affiliated to Anna U niversity, Chennai)

146/14B1, Amaravathi Village, Amaravathiputhur Post,
Karaikudi - 630 301, Sivagangai Dt, Tamil Nadu

Website :www.sriraajaraaian.in E-mail :srreet2010@gmail.com, Ph: 04565-234230)

(2022-2023)

EXAM CELL COMMITTEE
OBJECTIVES:

T'he examination cell is an important part of the academic work which includes

L. Circular, Guideline, Offi

ce Order, Notification received from the Anna University are
dispatched to all department

s with Principal’s signature.

2. Distribution of Grade sheets, consolidated mark sheet, Provisional and Degree Certificates to
students.

CONDUCT OF UNIVERSITY THEORY EXAMINATIONS

Candidates are permitted to appear for the semester examination after they register for
examination in all courses according to the Anna Univers;j

ty regulations.
=3

The list of students opted for elective subjects are uploaded in University web portal after
Principal approval.

* Odd semester examination is conducted during November

/ December and even semester
examination is conducted during April / May.

Examination schedule and fee circular are displayed in Notice boards.

Anna University Representative is appointed by the Zonal office.

* Question papers are issued b

y the University in sealed covers and opened at least
before the scheduled time b

10 minutes
€ oy Chief Superinten
(AUR).

dent (CS) & Anna University Representative

Invigilation duty, Hall and Seatin

g drrangements and hall ticket distribution — by the Exam Cell
as per the University requirements.

e The sealed covers are handed over to the Zonal off]

ce by the CS through University
Representative every day.

//Gm F' alpractice of the candidate is booked and reported by the hall superintendent to the CS /
(X ler of Examinations, Anna University.
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PROCEDURE FOR CONDUCTING UNIVERSITY PRACTICAL /

VIVA VOCE
EXAMINATIONS

* Conducting University practical examination for each semester, circular is sent to all HoDs
the details of internal examiners and Zonal office a
practical lab / viva voce.

for
ppoints the external examiner for each

1se. Anna University will send the question
papers, External examiner values the answer scripts and award marks.

* The mark statements are prepared and signed by

both the examiners and it is sealed in separate
cover and handed over to the Exam Cell.

The External and internal examiners conduct the viva voce for

the project as per university
protocol.

STUDENTS GRIEVANCES

* Grievances identified in internal examinations for the student are rectified by CS and Principal.

* Grievances identified regarding Anna University Examination such as applying photo'copy,
revaluation and review process for the results they obtained, other grievances like correction in

the grade sheet (DoB, duplicate grade sheet, etc.) are rectified by Controller of Examinations.
Anna University. |
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PROCEDURE FOR CONDUCTING UNIVERSITY PRACTICAL / VIVA VOCE
EXAMINATIONS

e  Conducting University practical examination for each semester, circular is sent to all HoDs for
the details of internal examiners and Zonal office appoints the external examiner for each
practical lab / viva voce.

e The practical examinations are conducted batch wise. Anna University will send the question
papers, External examiner values the answer scripts and award marks.

e The mark statements are prepared and signed by both the examiners and it 1s sealed in separate
cover and handed over to the Exam Cell.

e The External and internal examiners conduct the viva voce for the project as per university
protocol.

STUDENTS GRIEVANCES
e Grievances identified in internal examinations for the student are rectified by CS and Principal.

e Grievances identified regarding Anna University Examination such as applying photoﬁcop?',
revaluation and review process for the results they obtained, other grievances like correction in
the grade sheet (DoB, duplicate grade sheet, etc.) are rectified by Controller of Examinations,

Anna University.
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(2017-2018)
EXAM CELL COMMITTEE

OBJECTIVES:

The examination cell 1s an ¢ work which includes

important part of the academi

| Circular, Guideline, Office Order, Notification received from the Anna University are

dispatched to all departments with Principal’s signature.

2. Distribution of Grade sheets, consolidated mark sheet, Provisional and Degree Certificates to

students.

CONDUCT OF UNIVERSITY THEORY EXAMINATIONS
for the semester examination after they register for

Candidates are permitted to appear
he Anna University regulations.

examination in all courses according to t
d for elective subjects are uploaded In University web portal after

o The list of students opte

Principal approval.

Odd semester examination is conducted during November / December and even semesier

examination is conducted during April / May.

Examination schedule and fee circular are displayed in Notice boards.

Anna University Representative is appointed by the Zonal office.

the University in sealed covers and opened at least 10 minutes

o Question papers are issued by
dent (CS) & Anna University Representative

before the scheduled time by Chief Superinten
(AUR).

Invigilation duty, Hall and Seating arrangements and hall ticket distribution — by the Exam Cell

as per the University requirements.
The sealed covers are handed over to the Zonal office by the CS through University

Representative every day.

Any malpractice of the candidate is booked and reported by the hall superintendent to the CS /
oller of Examinations, Anna University.
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versity releases a circular to inform the commencement of central valuation.




PROCEDURE FOR CONDUCTING UNIVERSITY PRACTICAL / VIVA VO 3
EXAMINATIONS

« Conducting University practical examination for each semester, circular is sent to all Hol)s for
the details of internal examiners and Zonal office appoints the external examner for each
practical lab / viva voce.

e  The practical examinations are conducted batch wise. Anna University will send the question
papers, External examiner values the answer scripts and award marks.

e  The mark statements are prepared and signed by both the examiners and it 15 sealed in separate
cover and handed over to the Exam Cell,

e The External and internal examiners conduct the viva voce for the project as per university
protocol.

STUDENTS GRIEVANCES
« Grievances identified in internal examinations for the student are rectified by C5S and Principal

« Grievances identified regarding Anna University Examination such as applying photocopy,
revaluation and review process for the results they obtained, other grievances like correction in
the grade sheet (DoB, duplicate grade sheet, etc.) are rectified by Controller of Examinations
Anna University.
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OBJECTIVES:

T'he examination cell is an Important part of the academic work which includes

[. Circular, Guideline, Office Order,

Notification received from the Anna University are
dispatched to al} departments with Prij

1cipal’s signature.

2. Distribution of Grade sheets, consolidated mark sheet, Provisional and Degree Certificates to
students.

Semester examination after they register for
University regulations.

Zonal office.

The sealed covers are handed
Representative every day.

over to the Zonal office by the CS through University







